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Introduction

This document represents a statement of the author and not necessarily
that of the Civil Air Patrol.

It would be very difficult to put every detail, of everything a member has
to do, to qualify for a 101 Card or to qualify to fly CAP aircraft, in one
document. However, the following pages should help take some of the
mystery out of the MIMS (FMS) process.
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Getting Started
The first time you log onto MIMS (FMS), click on:

Member Registration

This will take you to the New User Registration Page.
After you get a password, Login by entering:
CAPID:

Password:
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New CAP Web Sites:

General Public Information Detailed Member Information

Welcome To Civil Air Patrol Web User Entry Form

Click Here for Instructions to the e-Services Section

Member Registration m

UserHame or CAPID: I
Password: I

‘ | Luglnl ‘

Change FPasswaord |

Forgot your password? Enter your UserMame and click the Password Help Bution.

UserHame or CAPID:

Fassword Help |

Direct comments to: Help Desk
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New User Registration Page

This page will allow current CAP members to self-register for a Member ID and password to the new e-services pages. An e-mail address 15 required to
complete self-registration. If vou already have recerved your Member ID and password bt don’t remnember what they are, do not re-register, go to the
log-on page and complete the “Forgot Tour Password?™ section. If this is vour first time using e-services, completing the questions will result in a Iember
ID (thiz 1z not the CAPID) and password being sent to vour e-mail address. After vou recerve the e-mail you can use this mformation to log onto the e-
services page. The first time you log-in you will be asked to change the password vou recerved in the e-mail message to a password of your choice. If this
self-registration fadls, check vour membership card to be sure vour membership 15 current. If vour merabership 15 not current and you would like to renew,
please call WHQ Personnel Please only contact personnel if you wish to renew or have a question about membership eligibity. If vour membership is
current and you still cannot complete the self-registration then send an e-mail with vour full natne and CAPID or CAPEN. Finally, be sure to select the
links you'll find on the e-services pages. They will prowide additional information about how e-services work and how to gain access to various
applications avalable it the e-zervices area.

Flease do not use the &-digit CAPTD here.

Enter Social Security Number (required field): I
Enter Email Address (required field): |

Subrnit |

Help Desk
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Logging on to MIMS (FMS)

When you Logon using your CAPID and
Password, it takes you to the Home Page.

Notice the Menu on the left side of the page.
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Personal Characteristics

The first step is to click on:

Personal Information Change

This brings up a page entitled:
Personal Information for

<Your Name>

At the top of the information box, you will see:

General Information | Address | Contacts | Personal Characteristics

Select Personal Characteristics and fill in the information requested.
Also check the information in the other three categories.
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Upload CAP Picture

At the very top of the page, clicking on e-Services will bring up
the Home page, again.

Find on the left, a menu item named:

Upload Picture Utility

Click Browse to locate your photo on your computer, then
click:

Upload CAP Picture

After uploading your picture, close the small window.
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MIMS (FMS) Qual/Cert

From the menu on the Home Page, click on:
MIMS (FMS) Qual/Cert
This brings up a page with:
EMS Currency EMS Reports Qual/Cert Validate Achievements

Click on: Qual/Cert
Enter: your CAPID #

To record a completed task, go to the lower right side of the page and click
on:

Record Completed Tasks for New Achievement

On the left side, click on the + marks to expand the selection. The
example shows how to enter Curry dates for cadets.
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Personal Multi-ES Entry and Personal Multi-Pilot Entry

From the menu on the Home Page, click on:
Personal Multi-ES Entry
or
Personal Multi-Pilot Entry

This brings up a page with:

Emergency Services Multi-Task Entry
or
OPS-CAPPIlot Multi Task Entry Form

If a member has several items to input, this can be a little faster,
especially for 101 Card task completions.

As always, click e-Services to go back to the Home page.

Doug Allen, Lt Col, CAP .
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CAPID: 116735 Member Name: Douglas S allen
Functional Area: |OF'S—Emergency_Ser\tices j
Achievement: |GTh - Ground Team Member |

Enter Trainer CAPID: I *If Applicable
Date of Completion: I J

Forrmat: mrm/dd yyyy =

Dizplay Task(s)

* Eupiting Soon —ar- (¥
) WOTE: Click here only after ALL
** Currently Expired - o (*) Selections have been Made
Denotes Required Field [T selact all Submit

Check to Completion Trainer Mission Certificate

Save Date CAPID Number Number

Ground Tearmn Member - Advanced

Training Complete Basic Communications User Training - I I MNfA NfA
Must Complate 29 Task(s)
Complete Basic First Aid Training or Equivalent I I I MNfA NfA
Complete Task L-0001 (Basic Communications
Pracedures for ES Operations) r I I N/A N/A
Cormplete Task L-0101 (Inspect a vehicle) I I I M A MNEA
Cornplete Task ©-0003 (Prevent and treat hot
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Cornplete Task 0-0102 {Prevent and treat fatigue) - I I MNSA NfA
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pace count) r I I N/A N/A
Cornplete Task O-0203 (Mavigate past an
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Emergency Services Multi-Task E
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Save
Mission Scanner - Continuing
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Mission Scanner - Advanced
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Must Complete 9 Task(s)

Cormplete the current continuing education
examination for mission scanners

9

Demonstrate the ability to identify known search
targets

Demonstrate the ability to keep a log

Dermonstrate the ability to locate people and
wehicles on the ground during a grid search
Demonstrate the ability to mark search targets on
a road map

Dernonstrate the ability to mark search targets on
an aeronautical chart

Dermonstrate the ability to plot points of latitude
and longitude on a sectional chart

Dernonstrate the ability to recognize ground/air
emergency signals in flight

Dermonstrate the ability to track the route of flight

NI S S S e S

ntry

WOTE: Click here only after ALL
Selections have been Made

I select all Subrnit
Completion Trainer Mission Number Certificate
Date CAPID Number
473012003 [999998 N/A N/A
473012003 |999998 N/A N/A
473012003 [999998 N/A N/A
43002003 [EEEEEE N/A N/A
473012003 [999998 N/A N/A
43002003 [EEEEE N/A N/A
|4/30/2003 [EEEEEE! N/A N/A
|4/30/2003 [999998 N/A N/A
Ia 2mmmna lmnnann hida hida
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Select All |
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Please refer to the Achieverent to update the tasks accordingly.
*To select Multiple Tasks hold down the CTRL key and click mulitple iterms

FaAA Comm/ATP MEL
FaAL CommdATP MES

FAA CommiATP SEL
FAA CommifATR SES
FA& Private MEL
FAL Private MES
FA& Private SEL

[
Date of Completion: I J Submit |

Format: ram/ddfyyyy

[
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Ground Team Member 101 Card Process Flow

These are the steps to take, to process a 101 Card for GMT
(Ground Team member).

The steps for UDF (Urban Direction Finding) are very similar.

Doug Allen, Lt Col, CAP

19 OCT 2003 See next slide.
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Ground Team Member 101 Card
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Cluakertown Cormposite squadron 904 104192003
Take Online Emergency
Prerequisites Services ES 116 .
Cumyfor Cadets o —— (100 QuestionTesty  |—— Eg HEC:E‘ D’”““-;g; F%d":' ROA Card
Lewel |8 CPPT for Sh htps:dfwww capnhg.gow e & parator Lass
default asp
Pasts hlember Aoceszes
ES 116 'I::':'W':'f Sdamefom bk (FRAS) M'i'i‘.m“deg Prirt 101 Cand %o
& ROACard w;?l;r"?a". Errmrs ™ | Ootabase &Fost é f;‘“ | GenemlE3 [ ]
to ES 114 File Idatian in to MAMS Qual/ Cert sends o Group
Print 101T card #or Fill Gt 1017 Posts to ES 114 File:
Ground Team FPitend GTha Training Card ar Attend Missions - Mizsion Attendance
hlember Training Cither per 10T -101T
Tl 5 (RS Dacumentation - Other Documentation
hlember Accesses
Copy of Same to hlbAS (FRA 5 Commander Print 101 card far
Cammander fr Oatabas=e & Post ‘Jalidates and GhiT
walidation in Fhds to bl (R 5 sends to Group hAlnAS (FhAS)
QualsCert
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Mission Scanner 101 Card Process Flow

These are the steps to take, to process a 101 Card for MS
(SAR Mission Scanner).

The steps for MO (SAR Mission Observer) are very similar.

Doug Allen, Lt Col, CAP .
19 OCT 2003 See next slide.

24



Mission Scanner 101 Card

~
/

Doug Allen, Lt Col, CAP
19 OCT 2003

Cluakertown Cormposite Sguadron 904 1041972003
Requirements: Take Online BEmergency
- Finger Print Card Serices ES 116 :
- Lewed | (100 QuestionTest) D“f;;r%ﬂzg |  RoACand
- CPPT hitps:Suw w.capnhg.gow P
- hlembership Card default azp
Posts 5r. hem.
Copy of Same to Pocazsas bl Commander .
Egey.iﬁ ;ff o F'fg ﬁl 1:::3 iy Commander fr (FMS) tabase & \alidatesand | F""g 1m 'ﬁz"g for
s o ES 11 43F| walidation in Frd % Pastto hihd S sends 1o Group =nera
e Qual/Cert
. Atend Search and L FAatend mporant !
PFririt 15['” card far Feszue Training Sslgn In az Twa separate Fzord hission #,
Mmcgm:_igs Euerzize canner Training Sorties Sortie #,
(FRAZ) AR EX fcan be 1 hission) Diate
Sr.hiem.
Paststa ES 114 File: Copy of Same to Pooesses MIWE Commander Prirt 101 card for
- hission Attendance Commander fr [Fti5) Da@abase & —— “wilidates and Mizzion Scanner
- 101T “walidation in Fha5 Past to hdbd 5 zendsto Group hl b 5 (FRAS
(P 5h QualiCert




Mission Pilot 101 Card Process Flow

These are the steps to take, to process a 101 Card for MP
(SAR Mission Pilot)

Doug Allen, Lt Col, CAP .
19 OCT 2003 See next slide.
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Mission Pilot 101 Card

L/

Cluakertown Composite squadron 304 104122003
Complete Paper Wibrk:
- Farm 5i=)
Obgin Take Form 5 - Staterment of Unders@anding -
Ivission Online Test hitps:4 - Copies Pilot Cert. Complete Annual Pa eﬁuyl:-?k ta
Scanner 101 wum sapnhg.gow - hedical Form § Chech Ride Grl:uup 500N
Card default.asp - hermbership Card P
- Filot DatE Shest
- AL Questionnaires)
Group 3 Address: Group Accesses Print 1017 card fr FAetend Search and Tw-:ﬁinadmte
PO Box 431 haltdS (PR 50 tiizsion Pilat Fesoue Training Sign in as Mlission Trinin pS-:lrﬁES
Harsham, PA Dambase & Posts bl b 5 CFRAS) Exarcize Filot fran hi =me
19044 to hAlhAS QualiCert AR EX hzsion)
5r. hiam.
Obtain hdission 8, E;aﬁ ET g':th Past Mission Copy of Sameto Pocesses MiE Commander
Sortie #s) | — M‘-":. 1:; w k Atendance o ES Commander far (i) DaEbaze | | “lidates and
and Date 55";'591 2C 114 File “Alidation in Fhs Post to M4 S sends to Group
QualiCert

Doug Allen, Lt Col, CAP
19 OCT 2003

Print 101 card for
hiz=ion Pilot
MRS (FRASY
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Mission Pilot 101 Card Process Flow for New Members

These are all the steps to take to process a 101 Card for MP
(SAR Mission Pilot), from beginning to end.

Doug Allen, Lt Col, CAP .
19 OCT 2003 See next slide.
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New Member Mission Pilot Process

~
/

Cluakertown Composite squadron 904 104192003
Submits Form, Take Online Emergency
. Firger Print Card FAtend Training Services ES 116 .
Mew Semior L | andCheck  |— | Lewell [ (100 QuestionTesty  [—— | s¥=nd Fadio |} pos can £5 115 Test
Payable to Ciwil Air CPPT hittpsz s w .capnbig.gooe P
Patral HHOQ default asp
5. hlem.
E"s”ffﬁ Copy of Same o fenesses Wb Commander Print 101 Prirtt 101T card for ’”‘Fﬁe"'d SETE"'*.'“ and Signin as
aR0ACad [ Cammander far —— (W5 Daabase & — “walidatezand |—— | 0General ES | — Scanner — emﬁu;m;:;mng — Seanner
10 ES 114 File “alidation in Fhi5 Past to hdlhdS sendsto Group Card hlbAS (FhA 5 SAR EX
CQualiCert
Fitend Important !! Pasts to Conwaf Same o Srmhfh:?tm?jgg Cammander
Tw o separate Fecord hiizsion #, ES 114 File: Ry ‘Jalidates and Print Scanner
— — — | Commander or |—— | Database & Post |— —
Training Sorties Sartie # and - hiiz=ion Atendanc: validation in FRS 10 WIS (FRS) =endsto 101 Card
[can be 1 Mission) Oate - 1017 Graup
QualfCeart
Complate Paper Wi
- Form &iz))
Take Form § - Staterment of Understanding Group Accesses
h . ; . Complete Copy of
e TS Moz | ope s Con o Fom o —
default.asp - Wembership Card Check Fide Group & 500N to hINS QualiCert
- Rilot Oata Shest
- AL Questionnairals)
FAitend
Frint 101 card for #tend Search and o o Two s=parate Take Form 41
: : Ra=cue Training Sign in as Mission L : Check Fide with
hizzion Pilot  |—— Exari Pilat Training Sorties  —m7— hdizmion Chedk
bk S (FhA 53 2 ﬁ?’éﬁ ! (zanbe same 'Ss'f,'ﬁm =
hoi=sion)
Paost hi=sion Copy of Same to Srﬁdﬁﬂhﬁ?ﬂfm%ﬁ Commander Prirt 101 card for
Atendance to Commander or  |——— DOatabase Post to ‘Jalidates and hizsion Pilot
ES 114 File “walidation in Fha% hARAS CualiCart sends to Group fllhadS (Fhd 57

Doug Allen, Lt Col, CAP
19 OCT 2003
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CAP Form 114

In your 114 File, you will see a CAP Form 114, and some
documents.

The information on this form must be current or you may lose
your 101 qualification(s) upon records inspection.

Documents supporting the qualifications on your 101 Card, must
also be kept in your 114 File.

Doug Allen, Lt Col, CAP
19 OCT 2003
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